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DEPARTMENT OF THE AIR FORCE

52D FIGHTER WING (USAFE)

[ 
MEMORANDUM FOR  52 XX/CC



     52 FSS/FSPD




     IN TURN
FROM:  RANK LAST, FIRST, MIDDLE INITAL, AFSC, FULL SSN
SUBJECT:  Exception to Policy DEROS Extension
RANK, NAME, AFSC: XXXX, SSAN: XXX-XX-XXXX, CURRENT DEROS:DD-MMM-YY, REQUESTED DEROS: DD-MMM-YY, DAS: DD-MMM-YY
1.  I am requesting an exception to policy to extend my DEROS from DD-Month-YY to DD-Month-YY (spell out the month) ….Brief description of reason for extention. 

2.  I would appreciate your favorable consideration of my request. Please contact the undersigned with any further questions at DSN 452-XXXX.



[Originators signature block]

NAME, Rank, USAF








Duty title, 52d XX Squadron

1st Ind, 52 XX/CC [Office symbol for 1st indorsment official]

















   DATE

MEMORANDUM FOR  52 FSS/FSPD [Office symbol for 2d indorsment official]
I recommend approval/disapproval of Rank Last Name DEROS extension request.

[1st Indors officials signature block – Sq CC]

NAME, Rank, USAF







Commander, 52d XX Squadron
2d Ind, FROM, DATE, SUBJECT [Same as top of memorandum]
52 XX/CC [Office symbol for 2d indorsment official]


















   DATE
MEMORANDUM FOR 52 FW/CC

Recommend Approval/Disapproval.
[2d indorsment officials signature block-Gp CC]
NAME, Rank, USAF






Commander, 52d XX Group
3d Ind, 52 FW/CC























   DATE
MEMORANDUM FOR   Originator
Recommend Approval/Disapproval.





JASON E. BAILEY, Colonel, USAF






Commander

“The information herein is FOR OFFICIAL USE ONLY (FOUO) information which must be protected under the Freedom of Information Act (5 U.S.C 552) and/or the Privacy Act of 1974 (5 U.S.C. 552a).  Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in disciplinary action, criminal and/or civil penalties.”
“The information herein is FOR OFFICIAL USE ONLY (FOUO) information which must be protected under the Freedom of Information Act (5 U.S.C 552) and/or the Privacy Act of 1974 (5 U.S.C. 552a).  Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in disciplinary action, criminal and/or civil penalties.”

